


BRIEF HISTORY OF THE INSTITUTE

It was incorporated in Nigeria in September, 1986 under the Land Perpetual Succession Act Cap 98 with the 
sole aim of promoting education and the standards of knowledge in controlling and regulating the practices of 
efcient transport management and administration. 

CIOTA CHARTER AND THE PROFESSIONAL TRANSPORT ADMINISTRATOR

The Act confers a sectoral professional regulatory responsibility on CIOTA, making it the prime pioneer institute 
in the Transport sector in Nigeria. In addition to the above stated responsibilities, CIOTA has also been 
approved to set up a Council for the Registration of Transportants (CORTRANS), having the powers to regulate 
and control the practice of professional transport management and administration in ALL ITS RAMIFICATIONS 
in Nigeria.

The Chartered Institute of Transport Administration of Nigeria (CIOTA) formerly known as the Institute of 
Transport of Nigeria (IOTA), is the leading and premier Chartered professional transport body in Nigeria 
providing training, membership and certication of transport professionals. First established in Great Britain, 
United Kingdom in 1944 as a professional body dedicated to promoting education to serve the emerging 
requirements of transport administration.

The Chartered institute of Transport Administration of Nigeria establishment Act was enacted as an Act of 
National Assembly on the 22nd May, 2019 and gazette with Federal Government Act No.27 of 2019 - as a Body 
corporate with perpetual secession, charged with the responsibility of advancing the study, training and 
practice of transport management and administration in Nigeria; and for other related matters. 

Provide Continual Professional Development Programme (CPD) and promote social and networking events 
including forums to share best practices, views and opinions. 

The primary aim and objectives of the Institute is to advance the study, training and practice of transport 
management and administration in Nigeria regardless of specialization within the industry; and to set standards 
of practice and determines the knowledge and skills to be attained by persons seeking to become registered 
members of the institute and practice as a Chartered Transportant.

Provide a considered professional opinion to the Government on current and proposed transport policies, 
whether as a result of prepared legislation or custom and practice.
To liaise closely with other transport Institutes and Government in the formulation of policy to the mutual 
advancement of the transport industry.

To promote continuing education through conferences, seminars, work visits and research in all aspects of 
transport management and administration; and also provide professional training for persons aspiring to 
qualify and practice as a professional transport administrator herein refers to as transport ants in Nigeria.?*

OUR MISSION

To develop the transport profession, maintain professional standards and improve the skills of transport 
practitioners, enabling them to deliver exceptional value for their organisations.

OUR VISION

To advance the study, training and regulation of the practice of transport management and administration; and 
other related matters in Nigeria.

To hold professional examinations, award Certicates, Diplomas, and License to those seeking to become 
professionally qualied transport administrators.

THE INSTITUTES AIMS AND CORE MANDATE





MEMBERSHIP 
OF THE INSTITUTE

The Fundamental Principles

The Fundamental Canons

As a registered member of the Institute, you are required to conduct yourself in a professional manner 
and as well maintain high degree of integrity, impartiality and professionalism when dealing with your 
professional colleagues, clients and members of the public. It is your responsibility to ensure that the 
interests of the institute are maintained in your dealing with outside organisations.

V. To avoid undue interference with the governance and management of the institute.
VI. To attend meetings, conferences, mandatory programmes and other social events where 

VII. To use your knowledge and skills for the advancement of the transport profession; being honest 
and impartial, and serving with delity the public, their employers and clients. And avoid any act either 
in your place of work for any other places in the society that is likely tarnish the image of the institute.

III. To pay the annual subscriptions as at when due.
II. To remain loyal to the authority of the institute.

In accordance with the provisions of Section 4(1) of the establishing Act, individuals admitted to the 
membership of the Institute must be registered as members and possess adequate knowledge, 
experience, and qualications in the eld of intermodal transportation and related disciplines specied 
under this Act. Members will be enrolled in one of the following categories:

B)  Members
A)  Fellows

 embers are invited.

I. To observe and adhere strictly to the code of ethics and core values of the institute.

IV. To pay promptly all other dues and levies as may be approved by the council.

E)   Graduate 

Eligibility Requirements:
1. Membership Duration:
" Applicants must have held the grade of "Full Membership" for a minimum of 10 years.

C)   Associate 

F)   Students
G)   Corporate (Institutional) Members

" They should have demonstrated outstanding service to the Institute over this period.

A.  CRITERIA FOR FELLOW MEMBERSHIP 

" There should be an evidence of participation in most of the Institute programs.

D)  Afliate 

" Applicant must be recommended by two existing fellow of the Institute.



Ÿ Applicants must have successfully completed the nal level qualifying examinations conducted by 
the Institute, including a research project. Or Completed membership enrolment examination and 
interview with a pass mark of 70 percent pass mark.

Ÿ They must have been in Transport and or logistics business or organization for a minimum of ten 
years.

     Bye-Laws.
-   Shall have had at least ve years approved post qualication practical experience after which they   
     must have passed the Professional Practice Competence Examination of the Institute, and shall 
     also fulll any other condition(s), which may be required by the Governing Council.

Ÿ They must demonstrate the ability to function effectively in high managerial positions within the 
transport industry.

-    Must be actively engaged in the practice of Transportation,
-    Shall have satised all the requirements for Full Membership of the CIoTA as stipulated in the    

Ÿ All fellow awardees must pay a development levy, as determined by the Governing Council.

B.   CRITERIA FOR FULL MEMBERSHIP APPLICATIONS

Ÿ Financial Obligations:

Eligibility Requirements:

     Fellow awardees are required to pay annual subscription fees for a period of two years in advance. 

-    Shall have been an Associate Member

Ÿ The President/Chairman of the Council has the authority to award honorary Fellow status to 
individuals who have distinguished themselves in the eld of transport and have signicantly 
contributed to the development of the Institute or transport and logistics profession.

Ÿ Honorary Fellowships:

 functions.

 organization in the transport sector or an allied eld.

3. Gover n ing Counc i l  Evaluat ion:

Ÿ  Applicants must be transport practitioners aged 40 years or above.
2. Professional Experience:

Ÿ  They must possess approved academic qualications and have a minimum of 15 years of    
 continuous experience in the management and administration of transport and logistics 

Ÿ  This experience should be at a senior executive or directorate level within a substantial  

Ÿ Applicants must be deemed t and proper by the Governing Council and should have rendered   
special or outstanding service to the Institute or the industry as a whole. 

Ÿ There will be no direct awards of Fellow status to non-members unless specically requested and 
approved by the Governing Council.

Ÿ Condition for direct fellow by the Governing council shall include the applicant must be a CEO of a 
transport or logistics organization.

Ÿ The Applicants must be an accomplished professional in the eld of transport and logistics having 
contributed to the development of either the Institute or transport profession.



 Academic Requirements:

 Eligibility Requirements:

 Applicants to this grade shall satisfy the following condition:

     qualifying examination conducted by the Institute or hold equivalent qualications from recognized  

1. Professional Experience:

-  Associate Members shall be holders of an accredited Degree or equivalent qualication in 
Transportation or Transport related course obtained from any recognised Institution in the Federation 
or abroad and who shall satisfy all the conditions for admission to Associate.

     armed forces or institution of learning at a middle level category.

 Transport-related programs, regardless of the applicant's experience.

C.    CRITERIA FOR ASSOCIATE MEMBERSHIP ENROLMENT          

 qualications.
Ÿ  They should have at least ten (10) years of continuous experience in the transport industry, 
 allied organizations, or Armed Services, with ve (5) of those years in senior management roles.

1. Academic Qualications:

Ÿ  Applicants must be transport practitioners aged 40 years or above with approved academic    

Ÿ  Applicants must be deemed t and proper individuals by the Council.

2. All direct Membership applications must be a graduates of Transport, logistics or   

  Associate Member:

Ÿ Applicants must be a Graduate who have successfully passed the professional Level   Three  

     institutions of higher education.

2. Professional Experience:

Ÿ Applicants must be deemed t and proper individuals by the Council.

-    Applicant must be transport practitioner age 30 years and above.
-    The should have at least ve years consecutive service in transport or transport related industry, or 

-    the council must nd the applicant to be t and proper person.

Exclusions:

Eligibility Requirements for Registration as a Transport Craftsman/Technicians (Afliate category)

Transport Craftsman/Technicians (Afliate Category)

D.       CRITERIA FOR AFFILIATE CATEGORY

Category I: Holders of WAEC Technical, NABTEB (Transport/logistics-related), and Trade Test 
Certicates.

Ÿ Applicants with a maximum of 10 years of work experience in transport, logistics, or other related 
elds in-respective of course of study will be considered for the Associate category and qualify for 
written and oral examination.



1. Academic Qualications:

Ÿ Applicants should have a minimum of ve (5) credits in the SSCE, NECO, or GCE O'Level 
examinations, including English Language and Mathematics or their equivalents.

2. Application Process:
Ÿ Initial applications should normally be accompanied by certicates qualication and transcript(s).

Ÿ Applicants must be registered for the CIOTA Professional Qualifying Examination scheme or 
registered as a Student undergoing study in transport, logistics or transport related programs.

Eligibility Requirements:

Exemption from Examination:

2. Academic Qualications:

Ÿ Alternatively, applicants may have completed an accredited conversion course, provided that at 
least 60% of the coursework is related to transportation and logistics studies.

Graduate members are not required to undergo an examination before being considered for the 
Associate category. 

1. Examination Registration:

F.   CRITERIA FOR STUDENT MEMBERSHIP

3. Undergraduate Status:
Ÿ Students currently enrolled in a course of study in transport studies at tertiary institutions in Nigeria 

or abroad are eligible for students' membership

1. Submission of Application: Must be submitted through the CIoTA online Registration Portal.
Requirements:

2. Certied Copies of Transport/Logistics Qualications: Provide certied copies of related  

 National Association of Transport Engineers, technicians, Certicate (NAET) or equivalent.

3. Professional Competency Prole: The candidate must present a competency prole, including   

1. WAEC Technical / NABTEB (Transport/logistics-related).

5. Certied True Copy of Transport/Logistics Qualications: Present a certied true copy of a  

 a  Certicate of Experience sheet available on the CIOTA website.
4. Passing the Professional Exam: Must have passed a professional examination administered by  

3. Craft Certicate in Transport and Logistics from City & Guilds or an equivalent certication.

E.   CRITERIA FOR GRADUATE MEMBERSHIP ENROLMENT 

2. Trade Test Grade I.

 educational qualications.

 CIoTA.

Ÿ Applicants must possess a rst degree-or HND in transport or allied disciplines that is accredited by 
the Institute.

Eligibility Requirements:



Ÿ A corporate member of the Institute shall be entitled to receive a certicate and a plaque from the 
Council, presented in a form determined by the Council.

Ÿ Applicants must meet all other criteria specied by the Council from time to time.

Ÿ All corporate applicants will have the opportunity to choose their preferred categories of 
membership.

1. Candidates will undergo an oral interview to assess their professional  Oral Interview: 

     registration.

Membership Categories:

2. The interview will generally last between 20 and 30 minutes, conducted by at  Interview Duration: 
least two expert panel members with a minimum of ten years of professional experience in the transport 
sector.

Financial Obligations:

2. Compliance with Council Criteria:

Ÿ All applications, submission and processing will be online. 

Ÿ Corporate members are required to pay annual subscriptions at a rate determined by the Governing 
Council.

3. Entitlements:

General Procedure for Professional Examination:

Ÿ All applicants for Membership will be required to undergo intensive training and written 
examinations conducted by the Training and Education Committee of the Institute, with a pass mark 
of 75% for membership category and 60 % for Associate category.

Following the examination, an interview will be conducted by the Membership and Planning Committee 
before approval of membership.

     competencies.

     brief, uninterrupted verbal presentation about their professional competencies.

2.  Panel Focus: After the presentation, the panel will ask questions related to the candidate's area of 
     expertise, based on the application.

1.  Presentation: Candidates will be given 5 to 10 minutes at the beginning of the interview to provide a  

1. Corporate Status:

G. CRITERIA FOR CORPORATE MEMBERSHIP
Eligibility Requirements:

Ÿ Applicants must be a corporate body and must satisfy the Council that they are eligible for  

All students registered for recognized training schemes in transport studies shall become professional 
members only after passing the prescribed examinations as approved by the Council or the Institute's 
by-laws.

GENERAL REQUIREMNET FOR ENROLMENT 
OF MEMBERSEXAMINATION AND INTERVIEW 

PROCESS FOR ALL APPLICANTS



   mid-year and at the end of the year during the annual national transport conference.

3.  The panel members are bound by CIOTA's code of ethics to maintain   Condentiality:
condentiality regarding the assessment and any provided information/data.

By joining the Chartered Institute of Transport  of Nigeria CIOTA,  you can expect a sense of belonging 
to a professional body - unlike the majority of professional associations the Institute is run by the 
members for the members and is a 'not for prot' organization.

Induction Process:

" Special inductions may be carry out base on need assessment.

" Induction into the all categories of Membership of the Institute shall be carried out twice a year: 

 New members must pay two years' annual subscriptions in advance prior to induction.
- New members are required to pay non-refundable examination fees depending on the category of 
membership

" Financial obligations by all new Members

SIGNED; NATIONAL EXECUTIVE COMMITTEE.

THE CHARTERED INSTITUTE OF TRANSPORT ADMINISTRATION OF NIGERIA

What can I expect from the Institute?

This is something of which our members continue to be proud.
CIoTA is the only transport professional Institute that is recognized by law of the federal republic of 
Nigeria through an act of National assembly.
This is something of which our members continue to be proud.
In addition to the specic program identied within this pack, as a member you can expect:

Ÿ  Instant professional recognition - by way of the award of professionally recognized membership  

Ÿ  The Insignia of your professional memberhip category will be identied with your name
Ÿ  The professional membership certication is a must for promotion and appointment at certain 

 post-nominal. 

Ÿ  Career guidance by way of a free landline advisory service - Just give us a call.
Ÿ  Free enrolment onto CIOTA's CPD program.
Ÿ  The Institute's ofcial annual Journal (Transport Management), which endeavors to record 
 notable events, news and useful contacts; it is designed by the members for the members and is 

 level civil service of which ciota is certicate recognized by federal government. 

Ÿ  An ofcial certicate identifying your professional status

 Transportants, an arms of CIOTA.

Ÿ  Links to expert advice and essential services by way of on-line facilities and an informative 
 website to keep you up to date with current legislation, topical news and what's going on - and 
 where.

Ÿ  Access to services specic to a members' individual needs, such as: Personal Income   

` your opportunity, as a member, to share your ideas and have your opinions published.

Ÿ  Opportunity to become a Chartered Transporter through the Council of Registration of 

 Protection, Membership welfare etc.



Ÿ In addition, the Institute's management are continually tasked to pursue cost saving services for its 
members. 

PROFESSIONAL QUALIFYING EXAMINATION AND CERTIFICATION

For more information, contact; The Registrar/Secretary to the Council, CIOTA.

Every applicant for registration as student will be required to submit acceptable evidence that he/she 
has obtained an approved educational qualication. The following educational qualication will be 
accepted for this purpose.

Ÿ The opportunity to be considered as an Institute approved trainer, providing Institute approved 
courses or your own professional services.

Ÿ Access to consultants and services specic to a member's individual requirements.

Ÿ Free advertising - The opportunity to advertise yours services for free within the Institute's 'Members 
Skills Sharing Scheme'; published on both our social media group, website and within our annual 
Journal. 

The institute's professional examination is designed to provide a standard of education from which 
candidates can both build and develop a worthwhile practical career in transport management and 
administration AT ALL LEVELS. Below are the four stages of professional qualifying examinations 
which are held in June and December each year.

ENTRY REQUIREMENTS

A. FOUNDATION CERTIFICATION EXAMINATION
1. Five (5) Credit passes in GCE O'Level/SSCE or its equivalents. The subject passed must 
include English Language and Mathematics, and any other subjects, preferably Economics and 
Geography

2. Four (4) Credit passes in GCE O'Level/SSCE or its equivalents will be accepted in the case of 
Mature Candidates, provided English Language and Mathematics are included in the subjects passed

C. PROFESSIONAL ADVANCED DIPLOMA EXAMINATION

 Professional body

B. PROFESSIONAL DIPLOMA EXAMINATION

2. Advanced Diploma, HND, B.Sc,  PGD/MBA and other relevant qualications of equivalent 
1. CIoTA Professional Diploma/Professional Diploma of a recognized body or allied institution

2. A Recognised/Accredited Diploma in Economics, Geography, Accountancy, Marketing, 

1. CIoTA Foundation Certicate Examination/intermediate Certicates of a recognized 

 Business Studies, Travel & Tourism, Freight forwarding e.t.c.



D. PROFESSIONAL GRADUATE DIPLOMA FINAL LEVEL EXAMINATION

ELIGIBILITY

E. PROFESSIONAL CERTIFICATION AND LICENSING 

1. CIoTA Professional Advanced Diploma or the nal Examination Certicate of a recognized allied 
bodies in Transport

status in Economics, Marketing, Accounting, Business Administration, Engineering, Law e.t.c., with at 
least 2 years of working experience.

2. HND, B.Sc, PGD/M.Sc/MBA from a recognised institution and other relevant qualications of 
equivalent status in Transport Studies, Geography, Urban & Regional Planning, Logistics & Supply 
Chain, Transport Engineering and International Trade with at least 2 years working  experience.

Please note that Curriculum Vitae to show professional work experience must be attached.

Successful completion of the Professional Graduate Diploma Final Stage Examination, with research 
project and internship qualities a candidate for the award of "Full Membership" of the institute; and 
confers eligibility to apply for registration as a Chartered Transportant and to apply for a range of 
postgraduate programmes at Universities in Nigeria and Overseas.



LEVEL ONE

CERTIFICATE EXAMINATION

The Foundation Certicate Examination focuses on the following modules. The courses culminate in a 
two part of written exams of six modules each. Successful completion of the Foundation Level 
examination qualies a candidate to apply for Professional Diploma Qualifying Examination of the 

The professional Diploma Examination course culminates in a two part of written exam of six modules 
each. To sit for the examination, a candidate must have passed, or has been exempted from the 
Foundation Level Examination. Successful completion of the Professional Diploma examination 
confers eligibility to apply for Professional Advanced Diploma Qualifying Examination of the institute.

LEVEL TWO

PROFESSIONAL DIPLOMA EXAMINATION





LEVEL THREE 

PROFESSIONAL ADVANCED DIPLOMA EXAMINATION

The Professional Advanced Examination consists of eight modules of a single diet written 
examinations. To sit for the examination, a candidate must have passed, or has been exempted, from 
both the Foundation and Professional Diploma Examination modules. Successful completion of the 
professional Advanced Diploma in Transport Management and Administration examination qualies a 
candidate for the award of "Associate Membership" of the institute, and confers eligibility to apply for 
the Professional Graduate Diploma Final Qualifying Examination.

To enrol for the Final Examination of the Professional Graduate Diploma, a candidate must have 
passed, or has been exempted from all of the Foundation, Professional Diploma and Professional 
Advanced Diploma Examination modules. The courses consist of eight modules of a single diet 
written examinations.

LEVEL FOUR

PROFESSIONAL GRADUATE DIPLOMA EXAMINATION





THE CHARTERED TRANSPORTANTS 
CERTIFICATION (CTN)

The CTN status indicates professional recognition and competence, from peers and employers, of 
signicant experience and capability to plan, implement, manage and evaluate the potential of future 
actions to improve transport management initiatives. The integrity of the profession is reinforced by 
the upholding of a code of conduct that ensures the highest standard of integrity, ethics and 
professionalism.

2. Have an accredited Master's or Ph.D. degree in Transport Management, Transport Engineering, 
Transport Economics, Maritime Management, Marine Engineering, Aeronautical Engineering, 
Aviation Management, Transport Planning, Trafc Management and Administration, Logistics and 
Supply Chain Management or other allied disciplines with three years of professional work 
experience in transport and allied industry.

This is the Professional Transport Managers and Administrators* (CTN) certication program, 
designed for candidates who have a wide-range of education and ecperience in Transport discipline. 
It is the only certication program in Nigeria specically addressing the work performed by transport 
professionals. By earning the Chartered Transportants (CTN) designation, you join a group of 
transportation professionals who have acquired requisite knowledge and skills in the practice of 
Transport management and administration, and who are registered under the category of full 
Membership of the Chartered Institute of Transport Administration of Nigeria.

REQUIREMENTS 

To be certied as a Chartered Transportant* the candidate must meet all of the following 
requirements:

1. Be an active member of CIoTA who maintains current and up to date minimum of the Full 
Membership of the institute, attained through the nal professional qualifying examinations stages.

4. Have an accredited Bachelor's degree in a transportation discipline with ve years of 

To complete the Final Level Qualifying Examination, candidates will also be required to complete a 
professional research project in transport. The Project is the academic equivalent of a good university 
rst degree project in Nigeria and Overseas. Successful completion of the Final stage examination, 
with research project and internship qualies a candidate for the award "Full Membership" of the 
institute; and confers eligibility to apply for registration as a Chartered Transportant and also for a 
range of postgraduate programmes at various Universities in Nigeria and Overseas.



6. Take and attain a passing score on the Chartered Transportant examination or exempted from  

professional work experience in transportation, or have an accredited bachelor's degree in a non-
transportation course of study with Seven years of professional work experience in transportation, 
logistics and allied industry; in all these cases, the candidate must also pass the prescribed qualifying 
examination of the institute, or be exempted from it.

5. Has no conviction for offences related to fraud, corruption or professional misconduct

 it; and;

Bank:  Fidelity Bank

 Membership with other professional institutes, if any;and
4. Duly completed and signed application form.

PAYMENTS DETAILS

3. A copy of academic achievements (e.g certicates of graduation) and copies of proof of 
2. A copy of the curriculum vitae (CV) detailing proof of employment / profession, in any form;

Prospective members of the institute must obtain the membership application form @ N5,000, 
provide all the details in the form and as well pay in full all annual subscription and other prescribed 
fees upon joining. Completed application forms are to be returned together with the following 
documents to the institute for processing by the Membership Committee.

All payments in favour of the institute are to be made into the following account details.

7. Have paid the application/examination fee and the three-year certication fee.

Account Number: 4011483222

1. Two recent passports size photo of the applicant;

Account Name: Institute of Transport Administration of Nigeria 

MEMBERSHIP APPLICATION PROCEDURE

CASH PAYMENT IS STRICTLY NOT ALLOWED



17



18



Ÿ Links to both active and retired senior industry gures

As a premier chartered Transport Institute in Nigeria, charged with the responsibility of advancing 
the study, training and regulating the practice of transport management and administration in Nigeria 
and other matters; we offer…

Ÿ Providing a wealth of Knowledge and advice 
Ÿ Social and networking events
Ÿ Including forum to share best practices, views and options 
Ÿ Members Journal Journals of Transport Administrators
Ÿ Providing relevant industry views, discussion papers, features and more

GET ON BOARD

Ÿ Educational and Information on local and national meetings
Ÿ Including industry Related Presentation, Training and Discussion 

Ÿ Personal recognition of your achievements and qualications

Consultancy services and industry Advocacy

Provided by the award of your memberships grade, practising license which includes letters for use 
after your name.

Ÿ Discounted training courses and services such as Mandatory Continual Professional 
Development Programme, Workshops and Conferences
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